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HacToswwme MonoxeHve onpeaensiet BHyTPEHHWUIA MOPAA0K OPOPMIIEHNS nMpuema Ha
paboTy W YBOSIbHEHNSA COTPYAHUKOB B MYHULMNATbHOM OHOPKETHOM [OLLKO/IbHOM
06pa3oBaTe/lbHOM yupexkaeHnn «AeTCKUin ca KOMOUHMPOBaHHOIO Buaa Ne 4
«Tepemok» r.Hosonasnoscka (MbAOY «[eTckuii cag Ne 4 «TepeMoK»
r.HoBonaenoBcKa), Aanee No TEKCTY YupexaeHue

|. OcHOBaHMA BO3HUKHOBEHUSA TPYyAOBbIX OTHOLLIEHWI

1.1. TpyaoBble OTHOLLEHUA MeEXAY PabOTHUKOM M YUpeXXAeHUeM BO3HMKatOT Ha
OCHOBaHWWM TPYLOBOro [0roBopa, 3aK/I14aemMoro MMM B COOTBETCTBUWN C TpyAoBbIM
Kogekcom P®.

1.2. B cnyvae (hakTuyeckoro AonyuieHns paboTHWKa K paboTte, TPyAoBble
OTHOLLEHWSA BO3HMKAKOT Ha OCHOBaHUW TPYA0BOro A0roBopa He3aBUCUMO OT TOro, Obli
NN TPYA0BOI 1OroBOp Hadnexawmum obpa3om oPOPMIIEH.

Il. Mpném Ha paboTy

2.1. Tlpvem Ha paboTy B YupexpieHve MPOM3BOAUTCA Ha OCHOBAHWUM
3aK/THOUYEHHOr0 MeXAy YupexaeHnem 1 paboTHMKOM TPYA0BOro 4OroBopa.

2.2. TpypLoBOi [OrOBOP 3aK/K4aeTCd B MUCbMEHHOW (DOpMe, COCTaBNseTCs B
ABYX 9K3eMnaspax, KaxAbld W3 KOTOPbIX MOANUCLIBAETCA CTOpoHamu. OfuH
3K3eMnnap TPYLOBOro JOroeopa nepefaeTca paboTHUKY, APYroi XpaHUTCA B JIMYHOM
[ene paboTHUKA Y 3aBeYOLLEr0o YUpexxaeHnem.

2.3. Tlo pacnopsXeHUO 3aBefylOLLEro YupexieHVem WAn C ero Begoma
PaboTHUK MOXET ObITb AONYyLleH K paboTe A0 OgopmIeHus TPYAOBOro Aoroesopa B
MUCbMEHHOI opme. B 3TOM ciyyae TpyA0BOI LOTOBOP C PaGOTHUKOM B MUCbMEHHOM
(hopme ohopmnsieTca He No3faHee TPeX AHeN COo AHS (HaKTUYeCKOro AOoMyLIeHNs ero K
pabore.

2.4. [loKyMeHTbI, NpeAbsABseMble NPy 3aKI0YeHUN TPYAO0BOro 40roBopa.

[Mpy Npueme Ha paboTy B yupexkaeHve COTPYLHUK 0053aH NpeabaBUTD:

- NacrnopT WA MHOW LOKYMEHT, YAOCTOBEPAIOLLNIA INYHOCTD;

- TPYAOBYI KHWXKKY, O(OPM/IEHHYKO B YCTAaHOB/IEHHOM MopsAke, 3a
NCK/KOYEHMEM C/y4yaeB, KOrja TPYAOBOW JOrOBOP 3aK/IKYaeTCs BrepBble
U1 paboTHUK MOCTYNaeT Ha paboTy Ha YCNOBMSX COBMECTUTENLCTBA W/
PaboTHUK U3bABUN (DOPMMPOBATL CBEAEHUS O TPYAOBON AeATeNbHOCTU B
3NIEKTPOHHOM BMAa (3NMeKTPOHHAsA TPyAoBas KHMKKA) B COOTBETCTBUE C D3
Ne439 ot 16.12.2019r.;

- CTpaxoBOe CBUAETENbCTBO MEHCMOHHOIO CTPaxoBaHus;

- CBWAETENbCTBO O MOCTAaHOBKE Ha ydyeT (hM3MYecKoro fvua B Ha/oroBom
opraHe;

- [OKYMEHTbI BOMHCKOr0 yyeTa 4711 BOEHHO00A3aHHbIX U UL, MOANeXaLNX
MPW3bIBY Ha BOEHHYHO CNYXOY;

- [IOKyMeHT 06 06pa3oBaHun, 0 KBA/IM(MKALMN WU HAIMYMKN CrieLuasbHbIX
3HaHWA NPV NOCTYNJIEHUN Ha PaboTy, TPeOyoLWY0 CreuuaibHbIX 3HaHWN
WK creumanbHOM NOArOTOBKY;



- CnpaBKy 0 Ha/mvuum (OTCYTCTBMM) CYAUMOCTU U (UK) (hakTa YrosioBHOMO
npecnefoBaHns MO0 0 MPEKpaLLeHUM YronioBHOrO npecnefoBaHnsa Mo
pPeabuNNTUPYOLWMM OCHOBaHWSAM, BblgaHHYIO B MOPsAAKe M Mo (opme,
KOTOpble YCTaHaB/IMBAKOTCA (hefepasibHbIM  OpraHoOM  WUCMOSIHUTENbHOM
B/IaCTW, OCYLLECTBAAWMM (YHKUMM MO BbIpaboTKe W peannsaumm
rocyfapCTBeHHOW MOMIUTMKM U HOPMATMBHO- MPaBOBOMY PErynMpoBaHuIO B
cthepe BHYTPEHHUX Aen;

- [Jpyrve [OKYMeHTbl, TpeboBaTb KOTOpble pa3peLleHo [eiCTBYHOLLMM
3aKoHoZaTeIb,cTBOM P®.

Mpwn 3aKnYeHUM TPYLOBOrO A0OroBopa Brepsble TPYLOBasA KHMXKKA 1 CTPaxoBoe
CBMAETENbCTBO TOCYAAPCTBEHHOIO MEHCMOHHOrO CTpaxoBaHUA OogopMaseTca Ha
paboTHMKA YupexieHrem.

25. lMpuem Ha paboty 6e3 [JOKYMEHTOB, MEPeyYncieHHbIX B M.2.4, He
NPOU3BOAMTCS.

2.6. B uensix 60nee MOMHON OUEHKM MNPOGECCUOHANbHbBIX W [eN0BbIX KayecTB
MPUHUMAEMOro Ha paboTy nvua, agMUHUCTPaLMNA YUpeXKaeHUsa MOXeT MpefnoXunTb
eMy NpefcTaBUTb KPaTKyl MUCbMEHHYH XapaKTepuUCTUKY (pe3tome) BbIMOHAEMOM
paHee paboTbl (YMeHVe MO0Mb30BaTbCA OPrTEXHUKOM, paboTaTb Ha KOMMbHOTEPE,
3HaHUWN COBPEMEHHbIX 06pa3oBaTe/IbHbIX TEXHONOTNA 1 T.4.).

2.7. Mpuem Ha paboTy B YupexxaeHne MOXeT OCYLLECTB/IATLCA C MPOXOXAEHNEM
NCMbITaTENbHOrO CPOKa MPOAO/IKUTENBHOCTLIO TPEX MecsueB, B 3aBUMCUMOCTM OT
LO/MKHOCTMU.

1. OhopmneHre npuema Ha paboTty

3.1. OdopmneHve npuema Ha paboTy OCYLLECTBMISETCA  3aBeAyoLum
YupexaeHus.

3.2. Mpuem Ha paboTy OGopMAAeTCH MPUKA30M 3aBEAYIOLEro YUpexxaeHueMm,
M3[aHHbIM Ha OCHOBaHMW 3aK/KOYEHHOro TPYAoBOro gorosopa. CogepyaHve npukasa
[O/MKHO COOTBETCTBOBATL YC/IOBUAM 3aK/1HOUEHHOI0 TPYAOBOrO 40roBopa.

3.3. TNpurKa3 3aBeAyloLLEro YupexiaeHnem 0 npueme Ha paboTy 00bABNAETCH
paboTHMKY Mo PacnucKy B TPEXAHEBHbIA CPOK CO AHS MOANUcaHus TPYAoBOro
porosopa. Mo Tpe6oBaHMIO pabOTHMKA 3aBeAyHOLWMA 0053aH BblaTh MY Haj/iexatle
3aBEPEeHHY0 KOMWIO TaKoro npukasa.

3.4. MMpu npveme Ha paboTy 3aBefyloLNA 0653aH O3HAKOMUTbL PabOTHUKA C
AEVCTBYIOLMMN B YUpeXXAeHU npaBuiaMyu BHYTPEHHEro TPYAOBOrO pacrnopsika,
MHbIMW NOKa/IbHbIMW HOPMaTUBHbIMK akTamu (YCTaBOM, MpaBuiaMu BHYTPEHHErO
TPYLOBOr0 pacrnopsfka, KOMNEKTUBHLIM LOrOBOPOM, MOSIOXEHMAMU, MHCTPYKLUMUAMK, B
ToM uucne no OT u TB, NPOTMBOMNOXApHOW 6e30MacHOCTM T.4.), WUMEKLIMMM
OTHOLLEHVE K TPYA0BOW (PYHKUMM paboTHMKA.

IV. JTnuHoe feno paboTHUKaA

4.1. Mpun npreme Ha paboTy B YupexxaeHne 3aBOANTCS NINYHOE AeNo paboTHMKa.

NlnyHoe pgeno paboTHMKa  BeAeTCH  3aBeAYHOLUMM  YUpeXAeHus  uau
[1lenonpou3BoOAUTENEM YUPEXIEHWA.

BefleHVe HECKO/bKMX JINYHbIX [eN Ha OAHOro paboTHUKA He A0MYCKaeTCs.



C6op ” BHeceHWe B NNYHOE [eno paboTHUKA CBEAEHWIA O ero MoIMTUYECKOWN U
PENUIMO3HOM NPUHAANEXHOCTI, 0 YaCTHOM XKU3HN 3anpeLLaeTcs.
4.2. B nn4Hoe feno paboTHUKA BHOCATCA Crefytowme JOKYMEHTbI:
3asBneHve 0 npmeme Ha paboTy.
AHKeTa.
JInyHas kapTouka paboTHUKa (YHUpUUmposaHHas qopma T-2).
Konusa JOKyMeHTa, Y40CTOBEPAIOLLErO IMYHOCTb PabOTHMKA.
Konus cengeTenscTsa 0 NOCTAHOBKE Ha YYeT B Hasiorosom opraHe (MIHH)
Konus cTpaxoBoro cenaeTenibCTBa NeHCUOHHOIO CTPaxoBaHUs.
ABTOGMOrpadus.
Konuun gunnomos, cBMAETENLCTB 06 06pa3oBaHuN.
Konwun JOKYMEHTOB 0 NPUCBOEHUN YUYEHOTO 3BaHWA, CTEMEHM.
10 Konua nprkasa 0 HasHaYeHUW Ha JO/IKHOCTb.
11 .Konus npukasa 0 nepemMeLLeHnn no LOoMHKHOCTU.
12. Konuwn gunnomMoB, CBMAETENbCTB 0 NMPOXOXKAEHUN MOBbILLEHUS KBa(UKaLmm
(MepenoaroToBKM).
13.Konuu AOKYMEHTOB O MOOLUPEHUAX, B TOM 4UC/Ne O MPUCBOEHUU MOYETHBIX
3BaHUIA.
14.Konuun fOKYMEHTOB 0 MPOX0XAEHUM aTTecTalnn.
15.Konuu foKyMEHTOB 0 BbinnaTe BO3HArpaXKaeHus.
16. TpyfoBoi1 forosop.
17. Konusi cBMAETENbCTBA 0 3aK/NHOUYEHUN 1 PacTOPXKEHUM bpaka.
18.0nucb JOKYMEHTOB, MMEIOLLIMXCA B IMYHOM [Jene.
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4.3. CefieHNs 0 pabOTHMKE, NPeACTaBNeHNE KOTOPbIX PA6OTHUKOM YUpPeXAeHUHO
B cooTBeTCTBMU C TK P® He aBnseTca 06s3aTe/IbHbIM, MOMYT ObITb BHECEHbI B JIMYHOE
[eno, TOMbKO C cornacusi paboTHUKa.

4.4, 3aBefywollMin  06si3aH  06ecneynTb 3aWUTy MNepCOHa/bHbIX  [JaHHbIX
paboTHMKa.

4.5. PaboTHMK 0653aH NpefoCcTaBATb B MECAYHBIA CPOK CBEAEHUS 06 N3MEHEHWUN
CBOEro CEMENHOro MoNOXEHWs, MeCTa XWUTeNbCTBa, HOMepa Tened)oHa, OTHOLUEHUS K
BOMHCKOW CNy>K6e, 06pa30BaTe/lbHOr0 YPOBHA W ApYrue CBefeHUs, BK/HOYaeMble B
NNYHOE [eno.

V. ¥B0O/bHeHMe paboTHUKA

5.1. ¥BO/bHEHNE pabOTHUKA MPOU3BOAMTCA MO OCHOBAHWAM, MPesyCMOTPEHHbIM
TpynosbiM  Kogekcom  P®, ¢ cobnofeHMEM  YCTaHOB/EHHbIX  CPOKOB
3a26/1aroBpeMeHHOr0 NUCbMEHHOIo MpeaynpeXaeHns o MPeacTOosALEM YBOIbHEHUN 1
BbIN/IATON YCTAHOBNEHHbIX KOMMEHCALWIA.

5.2. Bo Bcex cny4yasx fHeM YBOJIbHEHWUS paboTHUKA ABNSAETCA MOCNeAHWNA [eHb
ero paboTbl B YupexaeHun.

5.3. OwmopmyieHNe YBONbHEHNUA pPaboTHUKA MNPOU3BOAMTCA MyTeM W3[aHUSA
npukasa 06 yYBO/IbHEHWM 32 NOAMNMCHIO 3aBefyOLLEro YUpexaeHnem.

54. B nocnegHuin feHb paboTbl 3aBefytowmii 006s3aH BblgaTb PabOTHUKY
TPYLOBYHO KHWXKKY, APYrue AOKYMEHTbI, CBS3aHHble C paboToi, MO MNUCbMEHHOMY
3asdBneHnt0 PaboTHMKa. K [JOKyMeHTaM, CBfi3aHHbIM C paboToi, OTHOCATCA KOMuU



npukasa o nprveme Ha paboTy, NPMKa3oB 0 NepeBofax Ha Apyryto paboTty, npukasa 06
YBO/IbHEHMN C paboTbl; CNpaBKM O 3apaboTHOM nnate, nepuofde paboTbl B
YupexaeHuun n apyrue.

Konun [JOKyMEHTOB, CBSI3aHHbIX C paboToi, [A0MKHbI OblTb MNOANUCAHbI
3aBe/lytoLLMM U 3aBEPEHbI MEYaThH.

5.5. B cnyuae, ecnv B [ieHb YBO/IbHEHUSI pabOTHMKA BblAaTb TPYAOBYH KHUXKKY
HEBO3MOXHO B CBA3M C OTCYTCTBMEM PabOTHMKa /MO0 ero OTKa3oM OT MOJyYeHus
TPYAOBON KHVWKKM Ha PYKW, YUYPeXAeHWe HanpaBnsieT paboTHUKY YBEOAOM/IEHME O
Heo6X0AMMOCTU SIBUTLCA 3a TPYA0BON KHXKKOM NMOO0 AaTb COrnacue Ha oTrpaB/ieHune
ee no noute. Co AHA HanpaeneHWs yBeAOM/IEHUS Yudpex[eHne ocB0oOOXaaeTcs OT
OTBETCTBEHHOCTM 3a 3aleP>XKKY BblAaun TPYAOBON KHUKKM.



